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. o - Notes:
Welcome to the SAP TM300 1 Time Administration training

course.
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Prerequisites

+ Prior to attending this course you should have taken the following
prerequisites:

— BEACON Overview — BC100
— SAP Basic Navigation — BC110
— Time Overview — TM200

— Introduction to Time Administration — TM220

- State of North Carolina
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Notes:

There are four pre-requisites that you must take before
attending this class. Attending these pre-requisites ensures
that you are prepared to learn the new processes, concepts,
terms, and data entry skills that are covered in this course.
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SAP Training — Welcome

Welcome to the Time Administration course.

Introductions

Sign the Training Attendance Sheet

» Classroom etiquette

Cell phones off

* No side conversations
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Please make sure you receive the credit you deserve for
attending class by signing the attendance sheet.

Also ensure that others have a quality training experience.
Please turn your cell phones off during class so others are
not disturbed. Thanks.

State of North Carolina

Notes:
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Course Map

[ Lesson 1: Overview

‘ Lesson 2: Quotas and System Behaviors

[ Lesson 3: Time Recording

[ Lesson 4: Advanced Time Reporting

‘ Lesson 5: Time Evaluation

‘ Lesson 6: Reporting and Troubleshooting

{ Lesson 7: Connecting the OSC HR/Payroll Dots

{ Lesson 8: Course Review
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Notes:
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Time Management Curriculum

TM = Time Management

Time Overview
(TM 200)
Time terms, concepts,
roles, and processes

Time Management Charge Object
Shared Service Center Maintainer

(TM 320) (TM 330)

Leave Administration
{TM310)

Support, perform cross Create and maintain
Agency processes charge objects

Record time, resolve
Time errors, troubleshooting,
& reporting

Maintain quotas, FMLA,
Community Service Leave

Reporting & trouble
shooting quota concerns
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As noted in the pre-requisites, this class is preceded by the
web based course TM220 i Preliminary Material for Time
Administration.

Notes:
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_ _ _ _ _ Notes:
This course is designed to provide you with knowledge and

skills necessary to perform Time Administration in SAP.
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