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SAP Training — Welcome and Introductions

Welcome to the Short-Term Disability (STD) course.

* Introductions

+ Sign-in sheet

» Tent cards

» Parking Lot

Breaks and other logistics
Classroom Etiquette

o Cell phones off
o No loud side conversations
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Please sign the attendance sheet to make sure you receive credit
for attending this class.

Please turn your cell phones off during class so others will have a
quality training experience.
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Prerequisites

« BEACON Overview BC100

« SAP Basic Navigation BC110

« Personnel Administration Overview and Display Data PA200
« Terms, Concepts & Display Data PA210
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There are four prerequisites that you must take before attending
this class. Attending these prerequisites ensures that you are
adequately prepared for the new processes, concepts, and terms
in this course.

Notes:
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Course Map

Lesson 1: Leave of Absence Overview

Lesson 2: STD 60 Day Waiting Period

Lesson 3: STD After 60 Day Waiting Period

Lesson 5: 2010 Process

Lesson 6: Separation

Lesson 7: Reinstatement
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[Lesson 8: Course Review
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Course Objectives

Upon completion of this course, you should be able to:

« Define key Short-Term Disability (STD) terms and concepts

+ Describe the Short -Term Disability process
+ View, create and maintain a Leave of Absence for Short-Term Disability
« Separate an employee

* Reinstate an employee from a Short-Term Disability leave
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The Short -Term Disability Student Guide provides a copy of the
PowerPoint presentation used in the classroom training.

You will observe that space is available for you to write notes.
You can use the guide as a reference when you return to the

workplace. For example, you can use the exercises for
practicing in the SAP training environment.

Notes:
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