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SAP Training

Benefits Display Overview
BN200

State of North Carolina
Office of the State Controller

o Notes:
Welcome to the BEACON SAP Benefits Display, BN200

training course.
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Benefits Curriculum

« Pre-requisites for Benefits Display, BN200

— Beacon Overview, BC100

— SAP Basic Navigation, BC110

— Personnel Administration Overview, PA200
* Today's course - Benefits Display, BN200
* Post-requisites

— Bl Workshop

State of North Carolina
Office of the State Controller

This slide lists the three pre-requisites you must take before
attending this class. Attending these pre-requisites ensures
that you are adequately prepared to learn the new
processes, concepts, terms, and data display skills covered
in this course.

This course is for those individuals working at state
agencies, departments, and BEST Shared Services who
have been granted authorization to display benefits
information for individual employees.

Notes:
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SAP Training — Welcome B i

ice of the State Controller|

Welcome to the Display Benefits course

Introductions

Sign the Training Attendance Sheet

Classroom Etiquette

Cell phones off

* No side conversations

o " State of North Carolina
SLIDE 3 Office of the State Controller

, o _ Notes:
The course introduction is an opportunity to get to know

the others who are attending class as well as to agree on
classroom courtesy. The instructor will inform you about
the building facilities and when breaks will occur.

Please make sure you receive the credit you deserve for
attending class by signing the attendance sheet.
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Course Map — Benefits Display Overview

o
Office

Lesson 1: Benefits Process Overview

p-

Lesson 2: Employee Participation Overview

Lesson 3: Benefits Infotypes

Lesson 4: Benefits Letters and Reporting

Lesson 5: Course Review

State of North Carolina
Office of the State Controller

Notes:
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Course Objectives
Upon completion of this course, you will be able to:

» Describe the benefits enroliment and plan administration
processes

» List the tasks performed by Agency HR and BEST Shared
Services for benefits administration

« Search for an employee and view available benefit infotypes
on the employee’s record using transaction code PA20 and a
summary overview using HRBEN0006

* Explain the purpose of adjustment reasons

» Display information about the benefits of individual employees
using the Participation Overview

« Display benefits confirmation forms and letters

This course explains how to display employee benefits
information online using benefits infotypes and the
Participation Overview transaction. The course will also
cover how to print confirmation forms and run benefit
reports necessary to your role.

SLIDE 5 State of North Carolina
- Office of the State Controller

Notes:
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The Benefits Display Overview student guide provides a
copy of the PowerPoint presentation used in the classroom
training. You will observe that space is available for you to
take notes. You can use the guide as a reference when you
return to the workplace. For example, you can use the
exercises for practicing in the SAP training environment
(Sandbox).

All of the references, job aids, and simulations that are used
in this class are available on BEACON University. For the
most up-to-date versions, you should always use the
materials on the BEACON University website.

Notes:
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